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Welcome & Statement of Purpose 
 
Welcome to the Cumberland Presbyterian Church in America School of Continuing 
Education (CPCA SCE). The CPCA SCE serves as the facilitator for the continuing 
development of CPCA clergy as well as for the entirety of the process from licensure-to-
ordination of CPCA clergy.  
 
Classes are provided through our CPCA authorized instruction at the CPCA Denomination 
Center, CPCA approved satellites, and through our partnerships with the CPC Program of 
Alternate Studies, Bethel University, and Memphis Theological Seminary. These educational 
agencies/institutions provide a strong foundation in preparation for an effective, productive, 
relevant, and professional ministry.  
 
The Cumberland Presbyterian Church in America acknowledges and affirms that a well-
equipped and practically trained clergy are essential to faithful Christian service. Prior to 
becoming ordained as a CPCA minister, it is mandatory that a candidate for ministry 
understand their unique internal and external calling. It is also imperative that a candidate 
for ministry understand the doctrine, theology, history, polity, and culture of the Cumberland 
Presbyterian Church in America.  
 
In addition, the CPCA SCE provides training that includes basic communication skills, bible 
knowledge, hermeneutics, homiletics, pastoral/congregational care, worship leadership, and 
administrative applications for ministry and church management. 

 
 
 
 
 
 
 
 
 

In-depth study of the teachings 
from the Old Testament, New 

Testament, Life-Ministry & 
Teachings of Jesus. 

Introduction to Basic 
Communications, as well as 

Homiletics. 

CPCA History, Polity, and 
Theology, Church Administration, 

Pastoral Counseling/Care-
Congregational Care, and CPCA 

Denominational Practicum. 
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OVERVIEW 
 
This consolidated catalog serves as a comprehensive guide to the CPCA School of 
Continuing Education Program. This serves as the most recent edition of and 
supersedes all other editions. 
 
This provides a list of courses offered at and approved through the CPCA 
Denomination Center in Huntsville, Alabama. In addition, it gives you pertinent 
information about the scope of matters that pertain to this program, including: 
Curriculum and Course Descriptions, Faculty, Tuition, Admission, Registration, 
Support Services, E-Learning, Academic Rights and Responsibilities, and the 
Presbytery Committee on Ministry Guidelines, Process, and Procedures.   
 
This catalog will be reviewed and updated annually in the March-April timeframe, so 
that any recommendations for changes requirements, as is necessary and approved, 
may be presented to the GAEB in time for the annual General Assembly.  
 
All candidates for ministry are required to follow the pathway outlined in this catalog 
It is also recommended that you consult with your assigned Academic Advisor and 
your Presbyterial Committee on Ministry, to ensure that you are taking advantage of 
courses and school resources that will help you continue your ministerial educational 
preparation. 
 
Printed copies of the current catalog may be ordered by contacting the CPCA 
Denomination Center at 256-536-7481 (or, info@cpcga.org). Upon enrollment, each 
candidate for ministry student will be provided one hardcopy of the catalog. Additional 
hardcopies may be purchased for $5.00 each or an electronic copy can be made 
available. 
 
NOTE: This is a similar program to the Program of Alternative Studies of the 
Cumberland Presbyterian Church. 
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Sample Academic Calendar 
 
FALL & SPRING SEMESTERS (Terms I – IV)  
Deadline to apply for new student admission for Fall & 
Spring Semesters (Terms I – IV) 

July 20th  

Orientation & SIS Training August 22nd-23rd  
Tuition Due August 29th   
Term I Begins August 29th  
Meeting with Committee on Ministry  TBD by each presbytery 
Term I Finals Week October 10th  
Term II Begins November 7th  
Term II Finals Week December 30th  
Term III Begins January 23rd  
Term III Finals Week March 11th  
Term IV Begins April 3rd  
Term IV Finals Week May 15th  
BREAK (MAY 22 – JUNE 11) 

 
SUMMER & FALL SEMESTERS (Terms V-VII)  
Early registration for licentiates  May 15th  
Deadline to apply for new student admission for 
Summer & Fall Semesters (Terms V – VII) 

June 8th  

Tuition Balances for Summer Semester Due June 8th  
Term V Begins June 12th  
Term V Finals Week July 24th  
Term VI Begins August 14th  
Term VI Finals Week September 11th  
Term VII Begins October 2nd  
Term VII Finals Week November 25th  
CPCA Practicum Scheduling November 20th  
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The Program 
 

The CPCA SCE provides a single track for a two-year non-degree program, as an alternate 
route for licensure and/or ordination in the Cumberland Presbyterian Church in America 
(CPCA). This program is designed to accommodate those who acknowledge a calling to 
ministry and who possess significant gifts for ministry, and yet whose present life 
circumstances prevent them from completing the regular course of study in an accredited 
graduate school of theology/seminary/bible college.  
 

To be received as a candidate for the ministry, a person must be an active member in good 
standing with a particular church in the receiving presbytery. Persons desiring to become 
candidates for the ministry shall confer with their presbyterial Committee on Ministry prior to 
presenting themselves to presbytery (refer to The Presbytery Committee on Ministry). 
 

GOVERNANCE AND FACILITATION 
 

Each CPCA's presbytery's Committee on Ministry serves as the oversight committee in 
directing and nurturing of persons in preparation for the ministry. It is their responsibility to 
examine candidates respecting personal religious experience, motives leading to the seeking 
of the office of the ministry, their internal call, and their plans for education and vocation. 
Through its partnership with local educational institutions and the CPC educational 
institutions, the Cumberland Presbyterian Church in America may also endorse the training 
and preparation required and received to become a licensed and/or ordained minister. The 
oversight is still under the umbrella of the Cumberland Presbyterian Church in America.  
 

CURRICULUM 
The CPCA SCE Core Curriculum is carefully reviewed by the General Assembly Executive 
Board (GAEB), upon recommendation by CPCA SCE Co-Coordinators, which is then 
recommended to be adopted by the General Assembly of the Cumberland Presbyterian 
Church in America.  
 

Upon date of acceptance by the presbyterial committee on ministry, the candidate for ministry 
must complete all required work within five years from the original date begun.  
 

The GAEB works with SCE faculty and CPCA denominational staff to develop a core 
curriculum  
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for each course. The “Learn, Then Do” process tool is embedded in the core curriculum to 
maximize professional development.  
 

The CPCA SCE Curriculum is facilitated through the Office of the General Assembly 
Denomination Center in Huntsville, Alabama, and approved satellite centers. 
 

In an effort to expand its reach and capabilities, the SCE implemented a new Student 
Information System (SIS) to allow for online course management. The new online system 
allows for faculty and staff to offer a more comprehensive learning environment for students, 
regardless of distance. The current BETA system serves as a catalyst for future system 
enhancements. 
 

Core Curriculum  
Core Curriculum Schedules are established yearly and are facilitated at varying dates and 
times each year. The curriculum is presented and scheduled as ordered below: 
 

Required Prerequisites 
100 Understanding the Call (a 3-month pre-requisite before any other course is taken; or, 

another denominationally approved course) 
101 Basic Communication Skills 
 
First Year 
102 Homiletics I 
103 The Life, Ministry and Teachings of Jesus (A Study of the Gospels) 
104 The Old Testament Prophets 
105 CPCA History, Polity & Theology 
106 Introduction to Pastoral Care & Counseling  
 
Second Year 
202 Acts of the Apostles 
203 The Minister as Preacher and Pastor 
204 The Epistles (The Pauline Letters & General Epistles) 
205 Pastoral Care & Counseling II 
206 Homiletics II 
207 Introduction to Church Administration 
201 The Pentateuch 
300 Preparation for Ordination / CPCA Practicum (6 Months) 
*All courses are 8-weeks in duration (except where indicated), whether taken in the classroom setting on online. 
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Students 
 

THE CPCA SCE candidate for ministry students are enriched by a diverse peer mix of males 
and females of varying ages, races/ethnicities, educational backgrounds, faith and spiritual 
journey places. Students will also be nurtured in a climate of respect for individual differences 
and perspective preferences.  
 

The CPCA SCE enrolls anywhere from 15 – 30 students from across the presbyteries. Many 
of our students are what we call traditional students. These students are enrolled in the 
program and are fully engaged in all aspects for completion of the core curriculum and 
program requirements.  
 

We also have many non-traditional students. These students are usually lay members or 
clergy of CPCA congregations who are enrolled in audit courses for spiritual enrichment and 
educational enhancement.  These persons receive certificates of completion (CEU/PDU) for 
the course. CEU/PDU Certificates may be issued for audits.  

 

Faculty 
 

The faculty and staff of the CPCA SCE are recommended and approved by the CPCA GAEB 
to aid in the candidate in ministry’s successful completion of the program.  Faculty members 
are persons who themselves have completed a degree program and thereby demonstrate a 
strong knowledge and aptitude in the courses they facilitate. In addition, the CPCA SCE 
faculty are dedicated to your success in both the classroom environment as well as to your 
success in the ministry field.  
 

Once admitted to the SCE, all candidates in ministry are assigned a Faculty Advisor.  Your 
Faculty Advisor serves as an academic guide/counselor throughout the entirety of your 
studies/program, to ensure that you are registered for the right courses to successfully 
complete your program. Your Faculty Advisor will help you manage your online coursework 
and provide necessary explanations of programs and their corresponding requirements. You 
will get to know your Faculty Advisor not only as your academic professors, but as friends, 
advisors, and mentors. 



9 
 

Current CPCA SCE Faculty & Staff 
Members 

 
 

 
Reverend Dr. G. Lynne Herring, Co-Coordinator 
johneherring@aol.com 
 
 
 
 
 
 
 
Reverend Dr. Mitchell M. Walker, Sr., Co-Coordinator  
mmw1211@mchsi.com 
 
 
 
 
 

 
 

Reverend Dr. Theodis Acklin, Instructor 
Reverend Barbara Clemons, Instructor 
Reverend Dr. Nancy J. Fuqua, Instructor 

Reverend Dr. Anthony Johnson, Instructor 
Elder Dr. Joe Ward, Instructor  
Elder Craig White, Instructor 

 
Mrs. Andrea Brandon, School Administrator

 
 

mailto:johneherring@aol.com
mailto:mmw1211@mchsi.com
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Mission 
The Cumberland Presbyterian Church in America School of Continuing Education (CPCA SCE) 
is a cooperating partner with the Cumberland Presbyterian Program of Alternative Studies, 
also a non-degree certificate program, providing an alternate route to ordination in the 
Cumberland Presbyterian Church. The CPCA SCE is designed to help facilitate men and 
women who are called by God to succeed in ministry to the limits of their commitment and 
capability.  
 
Core Values – S.C.E.: 

Shared Leadership: We value teamwork and honor the contributions of our students 
within the school as we work together to provide a dynamic compass for Christian 
education. 
Stewardship: We hold ourselves accountable to action and to operate responsibly 
with our resources today, to ensure the best possible future for our students.  
Creativity & Innovation: Pursuing knowledge and contributing to the advancement of 
our programs that serve to promote student success.  
Community: We embrace the diverse collection of thoughts, perspectives, ideals, 
beliefs and life experiences.  
Engage: Detailed engagement with students and faculty, providing effective guidance 
and recommendation for student development.  
Excellence: Continually seeking a more excellent and efficient way of equipping, 
coaching, communicating, and elevating our students. 

 
Commitment to Quality 
The CPCA SCE reviews and assesses to improve the educational experience of its candidate 
in ministry students. In turn, students evaluate instructors at the end of each course and will 
not be able to see their final grade for the course, until the student has completed their online 
evaluation of the faculty member. Once the student assessment of the faculty is submitted 
online, then their grade will be visible to them.  
 
SCE administrators and faculty evaluate courses in the core curriculum annually in March, 
making recommendations for a more thorough and all-encompassing program, as necessary 
and appropriate.  
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SUPPORT SERVICES 
 

Academic Advising 
 
Education is an individual process, different for each person. At the CPCA SCE, each student 
is not just a face in the crowd. Each student is an integral and valued part of the whole 
community.  This is why academic advising and counseling is a vital part of your experience 
as a student at the CPCA SCE.   
 
We require students to consult with their Faculty Advisor (as provided by the Committee on 
Ministry) prior to Term I registration, and at least once each Term.  In consultation with the 
student, your Faculty Advisor will be instrumental in the development of your program plan, 
taking in consideration your goals, your requirements for licensure and ordination, and your 
term-by-term study plan to make the best use of your time.  
 
CPCA SCE staff provide academic support for reference materials, referrals, and study 
assistance to build and refresh knowledge in writing, math, reading and theology. CPCA SCE 
staff can also help students discover their interests, abilities and aptitudes using software 
programs, inventories and other tools and assessments that provide guidance about licensing, 
ordination, and vocations. 
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Resource 
Center  
 
As the facilitating entity, the CPCA offers 
its Resource Center located at the Office of 
the General Assembly in the Denomination 
Center to students attending the School of 
Continuing Education. Customarily, 
schools provide library resources for 
academic reference. However, The CPCA 
SCE encourages students to purchase 
books and build their own library to 
perpetuate their growth throughout the life 
of their ministry.   
 
The CPCA Resource Center houses an array of books and materials available for purchase, 
including books needed for courses on church history, denominational history, theology, and 
doctrine. Students have the option of purchasing schoolbooks and materials through the 
Resource Center, or at other sites such as Amazon, Lifeway, Barnes and Nobles, Books A-
Million, etc. 
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GETTING STARTED 
 

Applying for Admission 
 
Applications for admission to occupational endorsement programs are due no later than July 
20th for the Fall & Spring Semesters (Terms I – IV) and June 8th for Summer & Fall Semesters 
(Terms V – VII). 
 
New Students (Probationers) are encouraged to apply for admission as early as two months 
prior to the Fall Semester. Students should provide an official high school and/or college 
transcript including a list of courses in progress with their application, where applicable.  
 
How to Apply 
 
To be admitted to the CPCA SCE, a student must: 
 

1.  Submit an application for admission 
Apply online at www.cpcaga.org/admission. Applications must be received by 
the published deadlines. There is a $5.00 fee to submit an application for 
admission. Paper applications can be submitted to the Office of the General 
Assembly. 

 
2.  Submit official transcripts 

Copies of high school and college transcripts are required prior to acceptance 
for admission. Unofficial transcripts may be accepted for preliminary admission 
to the CPCA SCE. However, official transcripts are required prior to acceptance 
for admission. 
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Admission Requirements 
For admission, official documentation must be provided showing that the applicant meets 
program requirements by the first day of the semester. This documentation is to be provided 
by the governing presbytery’s Committee on Ministry.  
 
Program Completion 
Following completion of all required courses, a student’s transcripts will be submitted to the 
presbyterial Committee on Ministry for evaluation and approval for their process.  
 
Where to get more information: 
 
Office of the General Assembly 
CPCA School of Continuing Education 
Attention: School Administrator 
226 Church Street, Northwest 
Huntsville, AL 35801 
Email: admin@cpcaga.org or info@cpcaga.org 
Online: www.cpcaga.sce/admissions/  
Telephone: 256-536-7481 
Fax: 256-564-7320 
 

 
 
 
 
 
 
 

mailto:admin@cpcaga.org
mailto:info@cpcaga.org
http://www.cpcaga.sce/admissions/
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Registration & Enrollment 
 
Registration opens two weeks prior to each term. Tuition is due no later than the Monday 
prior to term commencement, unless payment arrangements have been established with the 
school administrator. Failure to pay as scheduled will result in withdrawal from all courses. 
Retake and reinstatement fees may be applicable.  
 
The core curriculum sequence is auto enrolled, which means that students are automatically 
enrolled in subsequent courses each term as directed by their academic advisor. Students on 
the standard license and ordination track are auto enrolled for courses and do not need to 
select courses each term during Registration process. Lay, audit and readmit students must 
submit their registration forms by the Thursday before the term begins. 
 
Students may drop out of certain auto enrollments during Registration by contacting the 
school administrator up to one week prior to the term. If a student drops out of an auto 
enrollment course and then wishes to re-enroll in it, he or she must submit a new/updated 
registration form which must be signed by their academic advisor. Any fees for dropped 
classes are nontransferable and can only be used for the same course, whether in an 
upcoming term or via correspondence as made available by the instructor.  
 
Reenrollment in any course is not guaranteed, however. During the course of time, some 
courses may be discontinued or combined with others and/or meeting times may be changed 
from one term to the next. 
 
Fully online courses are automatically made available on the start date of the courses (usually 
the first Monday of the Term).  
 
Contact the school administrator for questions about course enrollment. 
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Tuition & Fees 
 
Basic Student Fees 

Course Fee: $50.00 per course or $40.00 per course to Audit. 
Who pays: All CPCA SCE students currently enrolled. 
What’s Covered: This fee does not include books, manuals, CD’s or DVDs, supplies 
and services, and other materials as may be required by each course.  

 
Application for Admission 

Application Fee: $5.00 (waived for returning licensed students) 
Who pays: Applicants should include the $5 fee along with their admission application. 
Fee is waived for licensed students returning to complete updated curriculum as 
required for ordination.  
What’s Covered: Assessment and processing of prospective student applications.  

 
Unofficial Transcript Request 

Fee: $5.00 
Who pays: Students requesting a copy of their transcripts for review and assessment.  
What’s Covered: One (1) hard copy of transcripts of student records annually. Does 
not include copies of transcripts from other schools. Additional copies will cost an 
additional fee. 
 

Tuition Payment Plan 
Fee: $15.00 
Who pays: Students unable to pay all tuition and fees at the beginning of a term. 
What’s Covered: Budgeting by distributing the costs of tuition and fees across two or 
more payment dates. 
 

Retake / Reinstatement Fee 
Fee: $15.00 
Who pays: Students who receive a grade of Incomplete in a course or who have been 
dropped from a class due to nonpayment.  
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What’s Covered: Reinstatement processing, registration for correspondence class. 
This fee is added to the cost of the class. If class fee has been paid, student pays the 
$15. If course fee has not been paid, student pays for cost of class plus $15.  

 
Textbooks 

Book Fee: Varies according to course load. You can expect to pay about $50-$100 per 
term for textbooks. The cost for books varies per course. 
Who pays: Applicants should include the $5 fee along with their admission application. 
Fee is waived for licensed students returning to complete updated curriculum as 
required for ordination where the books have not changed. 
What’s Covered: Assessment and processing of prospective student applications.  

 
 
Tuition Agreement 
 
Tuition is to be paid one week prior to taking the course. Each student is responsible for their 
tuition obligation. If arrangements have been made through a third party (local church, 
presbytery, synod, scholarship organization, etc.), it is the student’s responsibility to ensure 
the payment amount is paid to the CPCA SCE prior to your enrollment in the next course.  
 
Auditing a course is generally for self-enrichment and academic exploration. Auditing a course 
allows a student to take a class without the benefit of a grade or certificate for a course. 
Students may, however, at the discretion of the instructor, be permitted to participate in class 
discussions, lecture material, and/or homework assignments in order to experience the 
benefit of the course. Formal admission is not required to audit a course. A completed 
registration form is required. The tuition for auditing a course is $40.00. 
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E-Learning & Student 
Information Management 

 
 
 

 
Our eLearning programs offer an educational alternative to students. The advantage of e-
learning, also known as online learning, is its flexibility. Students select their own hours of 
study and work in surroundings they choose. ELearning offers the freedom to structure a 
personal academic schedule and continue educational progress. 
 
The CPCA SCE currently uses the Thinkwave Student Information System (SIS) system to 
manage coursework, grades, and attendance. Once admitted, all students will be provided a 
system registration form to sign up for Thinkwave and to access course materials. During 
orientation, students will take part in a SIS systems training course to learn how to navigate 
the system in accessing assignments, grades, and submitting assignments. All students are 
required to have reliable internet access to complete eLearning courses and all assignments 
must be submitted via the Thinkwave platform.  
 
ELearning courses run synchronously with campus courses provided at the CPCA 
Denomination Center. ELearning courses follow the same academic calendars and deadlines. 
ELearning is a required part of the CPCA SCE educational process.  
 
For more information on the ELearning platform, contact us by telephone at (256) 536-7481 
or via email at admin@cpcaga.org or info@cpcaga.org. 
 
In 2019, the school transitioned to the new eLearning platform powered by Educadium 
(EasyCampus). For more information visit our project page at www.cpcaga.org/easycampus.  
 

 

mailto:admin@cpcaga.org
mailto:info@cpcaga.org
http://www.cpcaga.org/easycampus
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Course Descriptions 
 
PRE REQUISITE COURSES 
 

AS YOU ENTER THE MINISTRY –  MIN 100  
(3 months of instruction) 
This course is designed specifically for persons who are entering the ministry. It will 
encourage you to examine your ability and motives for ministry and to draw out the 
very skills that will help you as you begin to minister to God's people. This class will 
introduce you to the world of ministry, general expectations, the educational process 
and subsequent preparations for ordination.  

 
BASIC COMMUNICATION SKILLS –  COM 101  
The aim of this course is to assess and to further develop students’ basic 
communication skills in the context that they will most need those skills in life and in 
ministry. Within the context of presenting sermons/messages and teaching lessons, 
with biblical and life skills reference, students will learn skills needed for effectively 
communicating and making an oral presentation. Students will learn the basic and 
practical applications in grammar, sentence structure, case and usage. Writing skills 
will be practiced with a short essay using the Online Homework Submission and 
Evaluation System. 

 
OLD TESTAMENT COURSES 
 

The Pentateuch –  OTI 201 
This course will acquaint students with the theology, history, culture, language, and 
geography of Israel and her neighbors. This course will provide an understanding of 
the overall structure, unity and teachings of the Pentateuch.   

 
The Old Testament Prophets (Major Prophets & Minor Prophets) –
OTI 104 
This course will familiarize students with the content, themes, messages and 
structure of these prophetic writings. This course will teach the timeless connection 
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of the prophets’ messages and will identify the prophets in their chronological order 
and indicate whether they are pre-exilic, exilic, or postexilic.  

 
NEW TESTAMENT COURSES 
 

The Life, Ministry & Teachings of Jesus/A Study in The Gospels –  
NTI 103 
This course covers the life, ministry, themes, and teachings of Jesus Christ as 
presented in the four Gospels, highlighting the context of the social, political, and 
religious conditions of the first century and explaining the background, purpose, 
message, audience, author, and themes of the Gospels as well as the significance of 
Jesus Christ in the first century and beyond.  

 
The Acts of the Apostles –  NTI 202 
This course will identify the major events of Acts as a sequel to the Gospel of Luke, 
focusing on the Ascension of Jesus, the Day of Pentecost, the appointing of church 
leaders, the birth of the church, and Paul’s three missionary journeys. This course will 
teach students to apply the material in Acts by showing how the material can valuably 
inform the church today.  

 
The Epistles (The Pauline Letters & The General Epistles) –  NTI 204 
This course will acquaint the student with the historical background, content, and 
interpretation of each Pauline Epistle and each General Epistle, highlighting the 
authorship, the dates, the audience, the themes, theology, and the historical, social, 
and religious background of the Jewish, Greek, and Roman world in the first century. 
This course will teach students to apply exegetical insights in their personal, ministry, 
and cultural context.  
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MINISTRY COURSES 
 

Homiletics I –  MIN 102 
This course will provide the students with an introduction to the biblical and 
theological purpose in preaching, the art of preaching, the preparation of the preacher, 
and the basics of preparation, organization, and delivery of sermons. Special emphasis 
will be placed upon expository preaching.  
 
 
Homiletics II –  MIN 206 
This course will build on Homiletics I and will provide the students’ information on 
various types of sermons, structures for sermons, elements/parts of the sermon, the 
orderly construction and delivery of the sermon, helps in delivery, and hindrances to 
delivery.  
 
 
Minister as Preacher and Teacher –  MIN 203 
This course will encompass diverse instructional methods in equipping students to 
interpret, announce, clarify, and apply the good news of Jesus Christ, to be 
accomplished through lectures within a classroom setting, assigned reading 
assignments for students completing course online along with a minimum of five 
writing assignments, and independent research as assigned by instructor. 
 
 
Introduction to Pastoral Counseling/Care –  MIN 106 
This course will help students develop an understanding of a biblical and theological 
foundation for the conduct of pastoral counseling/care, develop an understanding of 
the integration of Biblical, theological and psychological structures operative in a 
whole person model of development, develop fundamental counseling skills for 
effective pastoral counseling, and develop a list of necessary professional and 
community networking resources for comprehensive care of those with needs both 
within the congregation and in the community at-large.  
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Pastoral Counseling/Care II –  MIN 205 
This course is a continuation of the concepts learned in Introduction to Pastoral 
Counseling and Care.  In this course you will consider both theories of pastoral care 
and specific interventions for predictable human needs including death, illness, 
trauma, birth, marriage, divorce, life passage celebrations, etc. Course participants will 
be asked to draw on their own experience in ministry and in life to role play pastoral 
care dialogues and to study specific cases. This course will enable the students to 
seek to balance the rich data contained in the “here and now” of pastoral interactions 
within the intersecting frameworks of faith, ethics, and theological reflection that 
inform ministry service and that gives attention to the minister’s own need for care in 
relation to the varied demands of care giving. This course will also focus on 
establishing healthy and ethical boundaries in caregiving relationships. 

 
Introduction to Church Administration –  MIN 207 
This course will provide an introduction to principles of church administrative 
leadership, enabling an appreciation for and an understanding of church 
administration as an integral, vital, and essential part of ministry. This course will 
teach students how to lead a church administratively and effectively, using the art and 
skill of effective church leadership especially as it relates to working with both the 
paid church staff and with volunteers.  

 
CHURCH HISTORY & CPCA DENOMINATIONAL COURSES 
 

CPCA History, Polity and Theology –  CH 105 
This course will provide students with an in-depth look at the historical development 
of the Cumberland Presbyterian Church in America in connection with the Reformed 
tradition and with Presbyterianism as a whole, learn to think theologically and 
systemically as they apply the Constitution and Doctrine of the Cumberland 
Presbyterian Church in America to specific issues and practices at the congregational, 
presbyterial, synodic, and general assembly levels. The course also examines the 
liturgical and sacramental traditions of the Cumberland Presbyterian Church in 
America in relation to its history, theology, and practices of worship, ecclesiology, 
worship and sacraments, leadership and participation in the government and 
discipline, and serving in governing bodies of the church. This course will coach 
students in learning how to moderate sessions, shape congregational life through 
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visioning, and lead the life of congregations in conformity with the Constitution of the 
Cumberland Presbyterian Church in America. 

 
PREPARATION FOR ORDINATION –  PFO 300 
 

Preparation for Ordination The CPCA Denominational Practicum  
(12 months of instruction & practical application in a ministry setting) 
This 12-month combination of theoretical instruction and hands-on practical 
application will prepare students to perform weddings, funerals, and sacraments 
(Baptism and The Lord’s Supper). This practicum will also equip students to 
moderate/preside at meetings, including learning parliamentary procedures as well as 
to fulfill the work of the ministry as an ordained clergyperson. 
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ACADEMIC RIGHTS & 
RESPONSIBILITIES 

 

PREAMBLE 
 
The freedom and effectiveness of the educational process depends heavily upon the 
provision of appropriate environments and opportunities for learning in a setting that 
is supportive of diversity of ideas, cultures, and student characteristics. The obligation 
to secure, respect, and protect such opportunities and conditions is shared by all 
members of the academic community. The priority of the CPCA SCE faculty’s role and 
its significance in the educational process must be accepted and preserved. The 
primary intellectual purpose of the school — its intellectual content and integrity — 
is the responsibility of the faculty. 
 
The establishment and maintenance of the proper relationship between instructor 
and student are fundamental to the school’s function and necessitate that both 
instructor and student recognize the rights and responsibilities that stem from it. The 
bond between instructor and student as individuals should be founded on mutual 
respect and understanding together with mutual dedication to the process. This 
mutual respect is also to be affirmed and practiced among student peers. 
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Faculty Rights and 
Responsibilities 
 
A. No provision for the rights of students can be valid which suspends the rights of 
the faculty. The student’s right to competent instruction must be reconciled with the 
rights of the faculty, consistent with the principle that the competency of a 
professional can be rightly judged only by the instituting coordinators and faculty. It 
is, therefore, acknowledged and mandated that competence of instruction shall be 
judged by the CPCA SCE administrative coordinators and appealed to the General 
Assembly Executive Board, the agency of the General Assembly. 
 
B. The General Assembly Executive Board shall have authority and responsibility for 
academic policy and practices in areas such as program eligibility and requirements, 
course content and grading, classroom procedure, and standards of professional 
behavior in accordance with the Bylaws for academic governance, the Confession of 
Faith, and other documents on faculty rights and responsibilities. 
 
C. No hearing board established under this document shall interfere with the 
evaluation of a student that represents a course instructor’s good faith judgment of 
the student’s performance. In the event that an evaluation is determined to be based 
on inappropriate or irrelevant factors, the CPCA SCE Co-Coordinators shall cause the 
student’s performance to be reassessed and a good faith evaluation to be made. 
 
D. The school shall provide appropriate and clearly defined methods for the receipt 
and consideration of student complaints concerning instruction. Under no 
circumstance shall the competence of instruction form the basis for an adversarial 
proceeding before any of the judicial bodies established in this document. 
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Students Rights and 
Responsibilities 
 
A. The student is responsible for learning and demonstrating mastery of the content 

and skills of a course of study, while participating actively in the course’s 
intellectual community, according to standards of performance established by the 
faculty. 

 
B. The student has a right to academic evaluations that represent the course 

instructor’s good faith judgments of performance. Course grades shall represent 
the instructor’s professional and objective evaluation of the student’s academic 
performance.1 The student shall have the right to know all course requirements, 
including grading criteria, and course procedures at the beginning of the course, 
through the provision of a Course Syllabus (which is serves as the learning 
contract between the faculty member who represents the CPCA SCE and the 
student).  

 
1. To overcome the presumption of good faith, it must be demonstrated that an 

evaluation was based entirely or in part upon factors that are inappropriate or 
irrelevant to academic performance and applicable professional standards. 

 
2. The student shares with the faculty the responsibility for maintaining the 

integrity of scholarship, grades, and professional standards. 
 

3. The student shall be free to take reasoned exception to information and views 
offered in the instructional context, and to reserve judgment about matters of 
opinion, without fear of penalty or reprisal. 

 
4. The student’s behavior in the instructional environment shall be conducive to 

the teaching and learning process for all concerned. 
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5. The student has a right to be governed by educationally justifiable academic 
regulations and professional standards. The administering unit shall inform 
students in writing of such regulations, including codes of professional 
behavior, at the time of the student’s entry into the academic program. 

 
6. The student has a right to accurate, timely, and clear information in writing at 

the time of enrollment into the program concerning (a) general academic 
requirements for establishing and maintaining an acceptable academic 
standing, (b) the student’s academic relationship with the school and the 
details of any special conditions that may apply, and (c) licensure and 
ordination requirements. 

 
7. Students are responsible for informing themselves of school requirements as 

stated in the CPCA SCE catalog. In planning to meet such requirements, 
students are responsible for consulting with their academic advisors. 

 
8. The student has a right to protection against improper disclosure of his/her 

education records and personal information such as values, beliefs, 
organizational affiliations, and health. (See also Article 3.) 

 
9. The student has a right to be protected from personal exploitation and to 

receive recognition for scholarly assistance to faculty. 
 

10. The student and the faculty share the responsibility for maintaining 
professional relationships based on mutual trust and civility. 

 
_______________ 
1 Academic performance includes meeting applicable professional standards when 
such standards are a component of the curriculum. Professional standards must be 
approved by the school coordinators. The development of such standards within 
academic units shall include student participation. The coordinators shall consult with 
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appropriate governance groups (including the General Assembly Executive Board and 
the Committee on Ministry) before approving professional standards. 

 
Academic Integrity 
 
Ensuring academic integrity is an educational objective we take very seriously at the 
CPCA SCE. Based on respect for individual academic achievement, each student and 
faculty member commits to being a part of a community of scholarship that prides 
itself on honesty and integrity. The CPCA School of Continuing Education and 
Professional Conduct policy states: 
 

Students have a responsibility to maintain both the academic and professional 
integrity of the School and to meet the highest standards of academic and 
professional conduct. Students are expected to do their own work on 
examinations, class preparation and assignments and to conduct themselves 
professionally when interacting with fellow students, faculty and staff. No 
student shall claim or submit the academic work of another as their own. 
Students must also make equitable contributions to both the quality and 
quantity of work performed on individual and group projects. 
 
Academic and/or professional misconduct is subject to disciplinary action 
including being placed on probation, failing a graded course component, failing 
a course, or being officially dismissed. Student academic misconduct includes, 
but is not limited to, cheating on examinations, plagiarism, bribery, falsification 
of student records and improper attempts to influence instructors or school 
administrators. 
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Plagiarism 
 
“Plagiarism is copying another person’s text or ideas and passing the copied material 
as your own work. …You must both delineate (i.e., separate and identify) the copied 
text from your text and give credit to (i.e., cite the source) the source of the copied 
text to avoid accusations of plagiarism.  Plagiarism is considered fraud and has 
potentially harsh consequences including loss of job, loss of reputation, and the 
assignation of reduced or failing grade in a course. 
 
This definition of plagiarism applies for copied text and ideas: 

i. regardless of the source of the copied text or idea; 
ii. regardless of whether the author(s) of the text or idea which you have copied 

actually copied that text or idea from another source;  
iii. regardless of whether or not the authorship of the text or idea which you copy 

is known; 
iv. regardless of the nature of your text (journal paper/article, webpage, book 

chapter, paper submitted for college course, etc.) into which you copy the text 
or idea;  

v. regardless of  whether or not the author of the source of the copied material 
gives permission for the material to be copied; and 

vi. regardless of whether you are or are not the author of the source of the copied 
text or idea (self-plagiarism). 
 

This definition also applies for figures and figure legends and for tables and table 
legends which you copy into your text.”  
 
Quoted from “Plagiarism:  What It Is and How to Avoid It”, Peter Cobbett, PhD, August 
2016. 
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The CPCA SCE Academic Integrity Policy states “no student shall claim or submit the 
academic work of another as their own.” Plagiarism may be accidental or blatant or 
self-plagiarism.  Nevertheless, students are held to the same standards whether or 
not they knew they were plagiarizing or whether or not they were plagiarizing 
themselves or someone else. 
 
Accidental or Unintentional 
You may not even know you are plagiarizing.  It is your responsibility to make certain 
that you understand the difference between quoting and paraphrasing, as well as the 
proper way to cite and delineate quoted material. 
 
Blatant 
Here, students are well aware that they are plagiarizing.  Purposefully using someone 
else's ideas or work without proper acknowledgment is plagiarism.  This includes 
turning in borrowed or bought research papers as one's own. 
 
Self 
Turning in the same term paper (or substantially the same paper) for two courses 
without getting permission from one's instructor is plagiarism. 
 
Instructors are tasked with using various plagiarism detection sites to seek out and 
identify the original sources of their students’ work. 
 
We also encourage students to use the same resources to ensure that students are 
properly citing resources and that students have a better understanding of the 
resources they are utilizing to avoid plagiarizing materials. Quetext.com and 
Plagiarisma.net are two free plagiarism checker tools  
 
For a more complete discussion of plagiarism, see "Plagiarism: What It Is and How to 
Avoid It” by Peter Cobbett, PhD, August 2016 
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School of Continuing Education 

 CUMBERLAND PRESBYTERIAN CHURCH IN AMERICA 

 

*****Student Transcript Management Form***** 

 

COURSE 
# 

COURSE NAME WAIVER/ 
EQ CW 

COMPLETION 
DATE 

GRADE CREDIT 

100 As You Enter the Ministry (3 months) 
[or, another denominationally 
approved course 

    

101 Basic Communication Skills     
104 The Old Testament Prophets     
102 Homiletics I     
105 CPCA History, Polity & Theology     
106 Introduction to Pastoral Care & 

Counseling 
    

103 The Life, Ministry and Teachings of 
Jesus (A Study of the Gospels) 

    

203 Minister as Preacher and Pastor     
204 The Epistles (The Pauline Letters & 

General Epistles) 
    

206 Homiletics II  
(Prerequisite: Homiletics I) 

    

202 The Acts of the Apostles     
205 Pastoral Care & Counseling II     
207 Introduction to Church 

Administration 
    

201 The Pentateuch     
300 Preparation for Ordination / CPCA 

Practicum (6 Months) 
    

      
      
      
      
      

 

Deficiencies:  Any remedial work will not count toward the certificate, licensing, or ordination, but must 
be completed prior to receiving a certificate, license or ordination.  
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School of Continuing Education 
CUMBERLAND PRESBYTERIAN CHURCH IN AMERICA 

APPLICATION FOR ADMISSION 
 
PROGRAM INFORMATION 

   

Program Trek  Certificate of Completion  School Year   
  CEU    
  License (1 year) Date of Birth   
  Ordination (2 year)    
  Audit or Other Transcripts  Yes 
   Attached?  No 
Ecclesiastical Status  Candidate    
  Licensed    
  Ordained     
  Other    
STUDENT INFORMATION     
Legal Name     
 Last          First Middle Initial Suffix 
Address:     
     
     
Phone No: Home: Cell: Gender: __ Male 
Email:   __Female 
     
Membership:     
 CPCA Congregation Presbytery Synod  
     
     
 If other denomination, please specify here  
     
EDUCATIONAL HISTORY     
High School:     
 
 Name Location City/State) Dates/Yr Grad Degree 

Did you obtain your 
Diploma or GED? ___ Yes     ___Now Last Grade Attended?   
     

College:     
 
 Name Location City/State) Dates/Yr Grad Degree 

Vocational /Other:     
 
 
 

Name Location City/State) Dates/Yr Grad Degree 

     
EMPLOYMENT HISTORY     
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From  
(Mo/Yr) 

To 
 (Mo/Yr) Church / Employer Location  

(City/State) 
Title/Type of 

work 
     
     
     
     
     
Do you have any physical or health limitations?    
     
     
Please list any additional professional or technical training, certificates or accreditation (including the Program of Alternative Studies 
below: 
  
  
  
List the leadership roles you have held in your Church/Presbytery, Synod/General Assembly (e.g. Sunday School teacher, elder, 
choir member, etc.) 
  
  
If you are transferring from another presbytery or denomination, state the name of that presbytery or denomination and your 
ecclesiastical status at the time you requested to be transferred: 
  
  

Reflect upon the list of characteristics below. Circle SIX (only six) characteristics in which you believe are your greatest strengths.  

 Reliability Leadership Ability Communication Skills 

 Developing Leadership skills in 
others 

Positive Attitude toward the 
ministry Adaptability 

 Ability to plan and organize Creativity Sensitivity to others 
 Initiative (i.e., self-starter) Mature Judgment Motivator of others 
 Strong faith in God Cheerful, Optimistic Outlook Agent of reconciliation 
 Relational Skills Depth of Life Experience Punctuality 
 Perseverance  Innovator Other: ____________________ 
  
Is there any additional information you feel the Committee on Ministry needs to know about you? 
  
  

Registration Fee: [ ] I understand that there is a $5.00 application fee required upon admission and agree to pay this fee to 
the Cumberland Presbyterian Church in America prior to registration for classes.  

How will you pay? ___Cash   ___Check  __Credit/Debit ___Money Order ___Scholarship  
    Bill To:         ___Congregation ___Presbytery ___Synod ___Other 

 
(An authorization form must be completed for all third party billable accounts prior to registration.) 
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STATEMENT OF COMMITMENT 
 

I hereby request to be accepted by the ___________________________________ Presbytery as a probationer 
in preparation leading to ordained ministry in the Cumberland Presbyterian Church in America. I do hereby wish 
to be enrolled in the preparation for ministry process of the Cumberland Presbyterian Church in America with 
the understanding that I subject myself to the guidance and counsel of the Church as represented by the 
Presbytery and its Committee on Ministry for ministry. 
 
I covenant with God, the Session, and the Presbytery Committee on Ministry for ministry, to rely upon the grace 
of God to maintain Christian character and conduct; to be diligent and faithful in pursuing my call and in 
preparing for the ministry of the Word and Sacrament, according to the Confession of Faith of the Cumberland 
Presbyterian Church in America. 
 
Applicant Signature                                              Date 

 

 
TUITION AGREEMENT 

The tuition for each course is $50.00 in addition to required resources. This amount is to be paid 

prior to taking the course. Each student is responsible for their financial obligation. If you have 

made arrangements with a third party (local church, presbytery, synod, etc.) please understand that 

it is your responsibility to ensure the payment amount is paid to the Cumberland Presbyterian 

Church in America prior to your enrollment in the next course. The tuition for auditing a course 

is $25.00.  

By signing below you are acknowledging a clear understanding of the information presented in 

this document. 

Signature: ___________________________________________ Date: __________________ 

Witness: ___________________________________________ Date: __________________________ 
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School of Continuing Education 
CUMBERLAND PRESBYTERIAN CHURCH IN AMERICA 

226 Church Street NW | Huntsville, Alabama 35810 
Office (256) 536-7481 | Fax (256) 564-7320 

Registration Form 
This form is to be completed by the student at the beginning of every school year under the guidance of your 
academic advisor. Your advisor must sign off on the course track.  

STUDENT INFORMATION     

Legal Name 
    

 Last          First Middle Initial Suffix 

Address:     
     

     

Phone No:   Gender: __ Male 

Email:   __Female 
    
     

 

Term Course # Course Description Course Fee Book Fee 
     
     
     
     
     
     
     
     
     

 

***Please note that books and materials are to be paid separate of tuition. Please send your payment separately. 

Tuition & Fees are due one week prior to course commencement. Books & Materials can be picked up at the Denominational 
Center during normal business hours. For Payment plans, please contact the Administrator prior to completion of this form. 
Please consult the School Administrator regarding any changes that affect your enrollment. 

All Checks and Money Orders should be made to the Cumberland Presbyterian Church in America (or CPCA). 

 
Classes approved by:  _____________________________________ ________________________ 

Printed Advisor Name    Advisor Signature 


